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Main documents needed for the submission…

• Manuscript file

• Highlights

• Author Agreement

• Cover letter

• Supplementary research data

• …

Submission
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Highlight
• Highlights are a short collection of bullet points that convey the core findings and provide 

readers with a quick textual overview of the article. 

• These three to five bullet points describe the essence of the research (e.g. results or 

conclusions) and highlight what is distinctive about it.

• Highlights will be displayed in online search result lists, the contents list and in the online 

article. 

• There should be a maximum of 85 characters, including spaces, per highlight.

• Only the core results of the paper should be covered.

• Novelty of the paper should be included.

Submission
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Author agreement

• All the authors listed in the paper should know the submission status 

of the paper 

• Correct E-mail address for all the authors should be provided during 

the submission

• Nowadays, most journals let the co-authors confirm the submission 

online (electronic signature)

• Remind all the co-authors after your submission

Submission
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Cover letter
• Simply introduce the main innovations of the paper 

• Declare no multi-submission of one manuscript and duplicate publication

• Declare no plagiarism

All previously published work used in this paper, by the authors, has been fully cited

All previously published work used in this paper, by other researchers, has been fully cited

Submission

An Example
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Submission

Supplementary research data

• Detailed raw data

• Processed data (For example: Video)

• Software

• Algorithms

• …

https://www.pnas.org/content/early/2018/12/19/1812570116

https://www.pnas.org/content/early/2018/12/19/1812570116
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Select an article type

Submission- An Example



7

Enter title

Submission- An Example
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Submission- An Example

Edit authors

The information for all the authors, especially the E-mail address, should 

be provided
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Submission- An Example

Foundation Information
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Submission

Submit abstract
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Submission- An Example

Submit keywords
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Submission- An Example

Suggest Reviewers
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Submission- An Example

Suggest Reviewers

Name, E-mail address, Affiliate, Reason
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Submission- An Example

Oppose Reviewers
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Submission- An Example

Request editor



16

Submission- An Example

Attach file

Manuscript file, Highlights, Author Agreement, Cover letter, 

Supplementary Research Data…
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Argumentative writing

Comments of Reviewers/Editors

➢ First of all, congratulations for receiving the comments from the 

editors/reviewers no matter positive or negative

➢ Point out the problems in the paper very specific

➢ You will know the defects of your paper

➢ You will know how to modify your paper

➢ Less complain (layperson, poor question…), more thinking

➢ Carefully modify the paper based on the comments even though 

your paper is rejected

➢ Don't expect your paper can be accepted for the first time!
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Argumentative writing

Response to the Comments



19

Argumentative writing

Response to the Comments

➢ Response to the comments point to point

➢ Indicate in detail the changes you have made and why

➢ Indicate which of the suggested changes

➢ Indicate the location of the changes

➢ Suggestion: upload your response as attached files (easier to read)

➢ Other points

➢ Respect the works of reviewers/editors. They help you to make your 

paper better

➢ If you disagree the comments,  provide sufficient materials to support 

your idea and discuss with your peers
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Argumentative writing

Response to the Comments - An example

Basic information

Thanks to the reviewer

Distinguish the revised and 
the original information

Point to point response

The reviewer’s comments 
also should be listed
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Resume or CV

Personal Data

Research Interests

Work Experience

Education Experience

Publications

Projects Participated

Honours, Awards, and Achievements
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Resume or CV
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Resume for a conference

Mr. SONG is a third-year doctoral student at School of 

Aeronautics and Astronautics (or ** Laboratory) in Shanghai 

Jiao Tong University.

His main research interests are measurement technologies in 

turbomachinery and CFD for hypersonic flow

Today he will give us a speech entitled “How to build a 

campus for the future”.
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Recommendation letter

Why a Recommendation Letter is need ? 

Recommender：

• Supervisor

• Course teachers

• Somebody in your research domain

General Principles：REAL & EFFECTIVE

Content:

• General Recommendation

• Recommendation reasons (give some details)

• Recommender Information
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Dear Colleagues: 

 

I am writing to recommend Mr. Chang LIU as a prominent candidate to your graduate program. 

As his mentor of the summer research intern, I am happy in writing this letter to support his 

application. 

 

I can still recall the first day Mr. LIU came to my office asking me whether he could have the 

chance to work as an intern in my research group. I had a long conversation with this smart young 

man. By knowing he had good performances in many senior-level even graduate-level courses 

during his sophomore and junior year, I made my decision to accept him as a member in my 

group.  

 

In my group, we have regular group meeting and discussion session every week to study evolution 

algorithms and their recent updates in Machine Learning. Everyone in my group would attend 

these activities. Mr. LIU had never missed or being late for any single meeting or discussion 

session during his whole intern period. His enthusiasm for new knowledge as well as solid 

background in mathematics attracted my attention. In our discussion, Mr. LIU took his active 

participation in the topics concerning supervised learning, clustering and optimization modeling. 

He could think in quick manner and give his rough solution intuitively. His quick learning ability 

impressed me a lot. Compared with other students of his age and grade, his understanding of the 

various research topics and comprehensive consideration of them apparently exceed among. From 

my point of view, he is a very brilliant student with considered academic objectives.  

 

Mr. LIU also owns the outstanding ability of bring things to happen. During his intern, he took 

responsibility of background investigation about regression forecasting model. Within two weeks’ 

time, he finished reading over 10 papers and summary reports from groups in US and Europe. 

Then he gave us a well-organized presentation on the literature review of this topic with insightful 

opinion. In the following month, he completed with coding work and system building. His work 

efficiency made me delighted in that even some graduate-level students could not accomplish this 

assignment within such time. The serious-minded attitude and worshipful spirit of discovering 

shown in his presentation and programming led me to be extremely satisfied about his intern 

work. 

 

Mr. LIU is an initiative-driven individual and I can observe his deep inner passion for electrical 

engineering as well as aspiration to seek higher academic achievements in this area. Mr. LIU is a 

highly motivated and ambitious young man with clear goals in mind, and I would be very pleased 

to recommend him to your esteemed graduate program. If you need any further information about 

Mr. LIU, please feel free to contact me directly by phone or by Email. 

 

Sincerely, 

 

 

** WU 

Ph.D. Professor 

Department of Automation, Shanghai Jiao Tong University 

Office Phone: 8621-3420**** 

E-mail: ******@sjtu.edu.cn 

Recommendation letter- An example
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Homework

 Finish the writing of your manuscript (notice the submission 

deadline)

 Finish your presentation for the simulating International 

Academic Conference (hold on Week 14)

Looking forward to your performance on the simulating 

International Academic Conference !


